Printing name tags for buttons 
0.  goto view, toolbar. if drawing is unchecked, check it.  On the drawing toolbar, click draw then expand and click the word "grid".  Uncheck the boxes for snapping objects to grid.

 1.  Click DIRECTLY on name "Bob Bergstein", name appears in long rectangle (NOT square), with Cursor blinking.  As long as you see the Rectangle, you can't mess things up.
 2.  Replace with "John Smith" using standard word processing. You may adjust font size or bold italic etc.
It may be best to highlite bob and retype new first name, then highlite bergstein and retype new last name.

3.   You may adjust placement of WHOLE name by moving cursor to edge of rectangle where you see a four sided arrow.  Hold down left button on mouse and move mouse to position name.  Keep name within inner circle. Release left mouse key and click far outside the outer circle to view result.
4.  To Print blank tags, follow print page three which has blank tags.
5. odd bug in Word may disallow spaces at the start of second line of text.  If this happens, erase last name, then goto end of first line and press enter.  This takes you to second line where you may now use spaces. 
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